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TRAINING FOR A TOUGH JOB 

Morale, esprit de corps, orientation-call it anything you 
like-it is still the all-important, the all-essential item, which 
goes into the making of a good soldier, sailor, or marine. 

Many parts of training for the service, as set forth in the 
prescribed manuals, are designed to plant the seeds of morale, 
which is that ever burning desire to serve one's N ation, deep in 
the hearts and minds of men. 

Without proper orientation-the right kind of an intro
duction to service with the Colors, it becomes increasingly 
difficult to build that boy's essential morale, or esprit de corps. 
Therefore, it is highly important that any preinduction course 
of training place emphasis on this subject. 

How can the subject of orientation best be accomplished 
for the young men, who within a few months, will be wearing 
the uniform? Probably the best method is, first , to go back to 
the primary teachings of patriotism-the Bill of Rights and the 
history of the Stars and Stripes and the proper respect due the 
Stars and Stripes. 

While this type of study will be considered by many as 
being too elementary, it most assuredly has its place in any 
study of the subject of orientation. It presents an opportunity 
to stress the freedoms and privileges enjoyed by citizens of t his 
N ation as well as emphasizing the responsibilities accompanying 
those freedoms. It gives to the lecturer a chance t o emphasize 
all of those rights which the Axis powers are fighting to take 
away from our people. 

Secondly, it would be well in such a study to review the 
international events which led up to our N ation's entry into 
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this war. Such a review should show the conquests of the 
Axis powers in conquered nations and how those conquests have 
completely wiped out all of the rights of the conquered peoples. 

Hitler's promise that no more expansion of territory was 
planned and the fact that he then stabbed in the back the 
peoples of Czechoslovakia, Poland, Holland, Norway, France, 
and all of the others-should be completely reviewed. Then 
the sneak attack on Pearl Harbor and our other possessions in 
the Pacific by the Japs! 

These are the reasons America is calling upon its young men 
to fight. This is why it is necessary for every young American 
to know that his place is in the armed forces-and it is not a 
job for soft-hearted men! Our enemies are tough and are 
trained to kill. This game is for keeps, and our fighters must 
be trained accordingly! Our men, who are about to enter the 
service, must know that they must be trained to kill or be 
killed, and that is the reason life, during the training period in 
the service, is not a "bed of roses." Every phase of the train
ing is important and should have a preeminent place in building 
the machinery of man from his peacetime pursuits to the 
machinery of man fighting for his right to live. 

Therefore, in this course of preinduction training for the 
youth of California through the California High School Cadet 
Corps, no attempt will be made to soft-pedal or coddle those 
taking part. Everything should be done to make those par
ticipating into hardened, rough and tough young men who will 
know why they are soon to enter the service and who will know 
something of what it is all about before putting on the uniform. 

Preinduction training is nothing more or less than getting 
acquainted ahead of time with the kind of life American he-men 
will lead until victory is won. By applying one's self, by 
putting everything one has into this course of study, every 
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young man will only be making his own future, and the future 
of those he loves, that much safer. 

The objective of The Adjutant General's plans as sponsored 
by The American Legion Victory Corps Military Drill Program 
and made into law by the fifty-fifth session of the California 
Legislature in Chapter 7 3 8 grants to the high schools of Cali
fornia a great opportunity to prepare the youth of the State 
for induction into the armed forces, through a well organized 
preinduction basic military drill training program, in the 
fundamentals, knowledge and skills essential to self-preserva
tion and effective service in any branch of the armed forces. 

The plan to be followed will be based on the general Victory 
Corps outline of preinduction training for the armed forces, 
and it will provide for the preparing for preinduction in the 
Army, the Air Corps, t he Navy, the Marines, and the United 
States Coast Guard. 
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REGULATIONS 

MILITARY AND VETERANS CODE 
PART 2. CADET AND VOLUNTARY ORGANIZATIONS 

Chapter 1. High School Cadets 

Sec. 500. The male students of any high school in 
this State, having 100 or more such students, 14 years of 
age or over, may be organized into a high school cadet com
pany or companies under such rules and regulations as the 
governing body of the schools and The Adjutant General 
of the State of California may prescribe. Said companies 
shall be of such strengths as may be prescribed by '£he 
Adjutant General. (Amended by Stats.1941, Chap.179.) 

• 500.1. Except as hereinafter provided, each four
year high school in this State having 100 or more male 
students of 14 years of age or over and in which there 
is not maintained an R.O.T.C. unit shall establish a 
high school cadet company or companies under such 
rules and regulations as the governing body of the 
schools and The Adjutant General may prescribe, and 
any four-year high school in the State having less than 
100 of such students may establish a high school cadet 
company or companies. Said companies shall be of 
such strength as shall be prescribed by The Adjutant 
General. A high school cadet company is not required 
to be established in a high school unless a number of 
qualified male students sufficient to constitute a com-

• Amended and added section, 1943. 
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pany 0£ the strength prescribed by The Adjutant Gen
eral voluntarily enroll therein. 

Sec. 501. Cadet companies shall at all times be under 
the guidance and control 0£ the principal of the high 
school, whose duty it shall be to make regulations regard
ing the moral, educational, and physical welfare of the 
cadets. 

Sec. 502. Upon recommendation of the school board 
having jurisdiction over the school and with the approval 
of The Adjutant General the Governor may commission 
commandants, assistant commandants, and assistant com
mandants (junior grade) of cadets.for duty in each school 
having one or more cadet companies. Commandant cor
responds to the rank of major 0£ the National Guard; 
assistant commandant corresponds to the rank of captain 
of the National Guard; and assistant commandant (junior 
grade) corresponds to the rank of first lieutenant of the 
National Guard. Said officers shall be commissioned in 
the same manner that National Guard officers are commis
sioned. Each such officer shall hold office at the pleasure 
0£ the Governor, or until his successor has been appointed 
and qualified or his connection with the cadets is severed. 
Said officers shall be entitled to the same privileges and 
exemptions accorded National Guard officers, of corre
sponding rank, as above stated except that pay and 
expenses on special detail shall be taken from the moneys 
appropriated for the maintenance of the California High 
School Cadets. (Amended by Stats. 1941, Chap. 179.) 

* Sec. 502.1. Upon recommendation of the school 
board having jurisdiction over the school and with the 
• Amended and added section, 1943. 
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approval of The Adjutant General the Governor may 
commission commandants, assistant commandants, and 
assistant commandants (junior grade) of cadets for 
duty in each school having one or more cadet com
panies. Commandant corresponds to the rank 0£ major 
of the National Guard; assistant commandant corre
sponds to the rank of captain of the National Guard; 
and assistant commandant (junior grade) corresponds 
to the rank not higher than first lieutenant 0£ the 
National Guard. Said officers shall be commissioned 
in the same manner that National Guard officers are 
commissioned. Each sueh officer shall hold office at 
the pleasure 0£ the Governor, or until his successor has 
been appointed and qualified or his connection with 
the cadets is severed. Said officers shall be entitled to 
the same privileges and exemptions accorded National 
Guard officers, of corresponding rank, as above stated 
except that pay and expenses on special detail shall be 
taken from the moneys appropriated for the mainte
nance 0£ the California High School Cadets. 
Sec. 502.1. Original appointments shall be as assist

ant commandant (junior grade), and shall be made with
out examination; provided that a candidate who hirn 
previously been a commissioned officer 0£ and honorably 
discharged from the United States Army, Marine CorpN, 
National Guard, or Reserve Corps, 0£ the rank of cnpLn i 11 
may be appointed assistant commandant; or of tho rn II k 
of major or higher, may be appointed commandant. l'rn , 
motion shall be by examination; but no officer Nhn 11 lt1• 
eligible for promotion from assistant command 1in l. (j ,1111 111 

grade) to assistant commandant until he shall l111v(' r11• 11 i<tl 
not less than one year as assistant comma11d 1111t ( .i11111111 ' 
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grade) nor for promotion from assistant commandant to 
commandant until he shall have served at least two years 
as assistant commandant. Every officer having served as 
commandant for one year or more immediately prior to 
the effective date of this act shall continue to hold the rank 
of commandant regardless of any other provision of this 
section. ( Added by Stats. 1941, Chap. 179.) 

Sec. 502.2. An assistant commandant (junior grade) 
shall wear the same uniform and shoulder straps as a :first 
lieutenant of infantry in the National Guard; an assistant 
commandant shall wear the same uniform and shoulder 
straps as a captain of infantry in the National Guard; and 
a commandant shall wear the same uniform and shoulder 
straps as a major of infantry in the National Guard. All 
such officers shall wear cap and collar ornaments designat
ing the California High School Cadets. (Added by Stats. 
1941, Chap.179.) 

Sec. 503. Cadet companies shall each have such com
missioned officers and noncommissioned officers as shall 
be prescribed from time to time by The Adjutant General, 
and as shall conform generally to the number of commis
sioned and noncommissioned officers of similar companies 
of the California National Guard. Said commissioned 
officers shall be commissioned by The Adjutant General 
upon the recommendation of the ranking officer at the 
scho0l, commandant, assistant commandant, or assistant 
commandant (junior grade), and with the approval of 
the principal. The noncommissioned officers shall be 
appointed and warranted by the ranking officer at the 
school, commandant, assistant commandant, or assistant 
commandant (junior grade), with the approval of the 
principal. (Amended by Stats. 1941, Chap. 179.) 
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Sec. 504. In case any high school has mor e t han ono 
company it shall have one cadet major, one cadet acljntant , 
and one battalion quartermaster and commissary, the last 
two mentioned officers to have the rank of :first lieutenant, 
who shall be appointed and commissioned by 'rho Ad jutant 
General upon the recommendation of the commaTH.lant o·f' 
cadets with the approval of the principal, and one sergeant 
major and one color sergeant, who shall be appointed and 
warranted by the commandant of cadets with the approval 
of the principal. 

Sec. 505. · The Adjutant General may in his discretion 
organize companies of high school cadets into battalions 
and regiments and each such battalion and r egiment so 
organized shall have a staff to consist of such commissioned 
officers and noncommissioned officers as may be pr escr ibed 
by The Adjutant General. (Amended by Stats. 1941, 
Chap. 179.) 

Sec. 506. All cadet officers shall be appointed from 
the senior and junior classes of high schools. 

Sec. 507. Any commissioned officer or noncommis
sioned officer may have his commission or warrant cmicelecl 
and be reduced to the ranks upon the recommendat ion of 
the principal of the high school, for deficiency in his 
studies or for misbehavior either in school or in the cadet 
company or for other good cause in the judgment of the 
principal. 

Sec. 508. High school cadets shall drill in accordance 
with the infantry drill regulations prescribed by the 
United States Army. 

Sec. 509. The Adjutant General shall provide suit
able drill regulations, books of instruction, and the neces-
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sary blank forms for reports of each of the high school 
cadet companies. 

Sec. 510. High school cadets shall wear such uni
forms as The Adjutant General prescribes. The Adjutant 
General may issue to the high school cadets necessary cap 
and collar ornaments and chevrons. A regulation uni
form for cadets shall be kept in The Adjutant General's 
office to be used as a sample from which the uniforms for 
the high school cadets shall be made. 

Sec. 511. A sufficient number of obsolete rifles for 
drill purposes may be purchased by the board of high 
school trustees, board of education, county superintendent 
of schools, the State Superintendent of Public Instruction, 
or The Adjutant General out of any funds available and 
not otherwise appropriated. 

Sec. 512. Target practice shall constitute a part of 
the instruction to be given to cadets. The Adjutant Gen
eral shall purchase and supply to each of the high schools 
a sufficient number of Springfield or other efficient rifles 
for field target work and gallery practice and the ammu
nition and equipment therefor, as in his judgment is 
necessary for efficient rifle practice. All target practice 
shall be under the supervision of the commandants of 
cadets or competent members of the National Guard or 
Naval Militia detailed by The Adjutant General. The 
expenditures therefor may be paid out of the moneys 
appropriated for the maintenance of the high school 
cadets. 

*Sec. 512.1. Target practice shall constitute a 
part of the instruction to be given to cadets. The 
• Amended and added section, 1943. 
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Adjutant General shall purchase and supply to <'n<·h 
of the high schools a sufficient number of Swi ngfi clcl 
or other efficient rifles for field target work and p tl l<• ry 
practice and the ammunition and equipment thorc f"o,·, 
as in his judgment is necessary for efficient ri fl e prac
tice. All target practice shall be under the supcrvi1, io11 
of the commandants of cadets or competent mcmbcn; 
of the National Guard, State Guard or Naval Militia 
detailed by The Adjutant General. The expenditures 
therefor may be paid out of the moneys appropriated 
for the maintenance of the high school cadets. 
Sec. 513. The Adjutant General may detail from the 

organizations of the National Guard or Naval Milit ia some 
competent member thereof having the rank of major in 
the National Guard, or corresponding rank in the Naval 
Militia, or higher, who shall act as drill and rifle practice 
instructor for high school cadets. The Adjutant General 
may provide for compensating the persons detailed by 
him to instruct the cadets in drill and target practice. 
(Amended by Stats. 1941, Chap. 179.) 

*Sec. 513.1. The Adjutant General may detail 
from the organizations of the National Guard, State 
Guard or Naval Militia some competent member 
thereof who shall act as drill and rifle practice instruc
tor for high school cadets. The Adjutant General 
may provide for compensating the persons detailed 
by him to instruct the cadets in drill and target prac
tice. 

Sec. 514. Whenever practicable high school cadets 
shall, under the supervision of the commandant of cadets, 

• Amended and added section, 1943. 
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be permitted to shoot at target practice upon National 
Guard rifle ranges, when not needed by the National 
Guard. 

Sec. 515. High School cadet companies shall be in
spected once each year by officers of the National Guard 
or Naval Militia detailed by The Adjutant General for 
that purpose. Such inspectors shall report to The Adju
tant General the result of inspections relating to the drill, 
target practice, attendance, discipline, and condition of 
property of high school cadet organizations. Such re
ports shall contain an inventory of the State property 
on hand in the cadet companies at the time of inspections. 
Such reports shall be made and forwarded, in duplicate, 
one copy to the State Superintendent of Public Instruc
tion and one copy to The Adjutant General's office, and 
shall bear the endorsement of the principal of the high 
school, containing remarks the principal deems pertinent. 

~sec. 515.1. High school cadet companies shall be 
inspected once each year by officers of the National 
Guard, State Guard or Naval Militia detailed by The 
Adjutant General for that purpose. Such inspectors 
shall report to The Adjutant General the result of in
spections relating to the drill, target practice, attend
ance, discipline, and condition of property of high 
school cadet organizations. Such report shall contain 
an inventory of the State property on hand in the 
cadet companies at the time of inspections. Such re
ports shall be made and forwarded, in duplicate, one 
copy to the State Superintendent of Public Instruction 
and one copy to The Adjutant General's Office, and 

• Am ended and added s ection, 19 43. 
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shall bear the endorsement of the principal of the high 
school, containing remarks the principal deems perti
nent. 

Sec. 516. The principal of the high school shall be 
responsible for all public property supplied to cadet com
panies and shall supervise the proper care thereof. 

Sec. 516.1. Annually an encampment or encamp
ments may be held by the California High School Cadets, 
to be of such duration and attended by such proportion of 
the strength of the corps as may be prescribed by 'l'hc 
Adjutant General. The expenses of said encampments 
may be paid out of the moneys appropriated for t he main
tenance of the California High School Cadets. (Added 
by Stats. 1941, Chap. 179.) 

Sec. 517. Each board of high school trustees, board 
of education, county superintendent of schools, and the 
State Superintendent of Public Instruction shall facilitate 
the purposes of this code by cooperating with The Adju
tant General. 

Sec. 518. The provisions of this chapter shall apply 
to all junior colleges in this State, and the principals a11d 
governing boards of junior colleges shall have the same 
authority as similar officials of high schools. (Added lJy 
Stats. 1941, Chap. 19.) 

*Sec. 518.1. Notwithstanding the provisionR of' 
any section of this code no high school cadet co mpany 
is required to be maintained in any junior co llcg-c f'ol' 
students thereof. 

Sec. 519. Where a junior college is located in cloAo 
proximity to any high school having a high R<:11001 r·111 ll'l 
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company or companies, the governing boards of the junior 
college and high schools may by agreement provide for the 
joint organization of cadet companies. (Added by Stats. 
1941, Chap. 19.) 

*520.1. The principal and governing board of any 
private school of high school or junior college grade 
otherwise meeting the qualifications prescribed by this 
chapter may apply to The Adjutant General for per
mission to establish a high school cadet company pur
suant to this chapter. If The Adjutant General ap
proves the petition, the principal and governing board 
of the private school shall have the same authority as 
similar officials of public high schools, and the high 
school cadet company shall in all respects be governed 
by the provisions of this chapter to the same extent as 
though it were a public high school. 

~'12011. The State Board of Education may issue 
a special credential to any person who is recommended 
by The Adjutant General to receive the special cre
dential, which special credential shall entitle the holder 
thereof to teach basic military drill to the various high
school cadet companies established under Chapter 1 of 
Part 2 of Division 2 of the Military and Veterans Code. 
The credential shall be issued only to those who shall 
qualify as to character in the same manner as required 
for holders of secondary teaching credentials. 

Service under such credential shall not be included 
in computing the service required as a prerequisite to 
attainment of, or eligibility to, classification of a per
manent employee of a school district. 

• A m ended and a dded section, 1943. 
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*Sec. 8. This act shall remain in effect until the 
ninety-first day after final adjournment of the fifty
sixth regular session of the Legislature or until the 
cessation of hostilities in all wars in which the United 
States is now engaged, whichever first occurs. While 
this act is in effect it shall supersede any existing pro
visions of law which are in conflict with this act; but 
such provisions are not repealed by this act and after 
this act is no longer effective shall have the same force 
as though this act had not been enacted. 

ARTICLE ll 

High School Authority 

1. Nothing in these rules and regulations shall be con
strued as in conflict with any rule or regulation of any 
high school, or as revoking any such rule or r egulation, 
or as prohibiting the principal of any high school from 
making and enforcing any rule or regulation governing 
the students of his schools that may in his judgment be 
for the best interests of the students under his cont l'Ol. 

ARTICLE Ill 

Organization and Appointment of Officers 

1. Such male students of any high school who are 
organized in accordance with the provisions of the above 
law, shall constitute the California High School Cadet 
Corps ; as such they shall wear the prescribed uniform 
and shall be subject to the orders of their superiors and 
Lo these regulations. 

• Amended a nd a dded sec tion , 1 9, 3. 
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2. The High School Cadet Corps shall be organized 
into headquarters and headquarters detachment battalions 
and rifle companies in conformity with the Tables of 
Organization listed in Appendix A and B. Battalions 
shall be designated as" First" (" Second" etc.) Battalion, 
California High School Cadets. 

3. No cadet shall exercise authority as an officer, or 
noncommissioned officer without the approval of the prin
cipal of the high school. 

4. Appointments and promotions shall be made when 
vacancies in the different grades of officers and noncom
missioned officers occur. Examinations for same shall be 
held at such time as the principal may direct. Examina
tions will be theoretical, except in infantry drill regula
tions, in which subject they will be both theoretical and 
practical. They will be of such scope and held under such 
conditions as may be determined by the principal and 
commandant. 

5. Appointments and promotions shall be awarded 
those cadets who have distinguished themselves by the per
formance of all military duties, whose academic standing 
has been satisfactory, and whose deportment and personal 
bearing have been such as to create confidence in their 
ability and steadfastness, and to serve as an example to 
other cadets. 

6. No officer shall hold the office of captain of a com
pany for more than one year. After an officer has held 
the office of captain of a company for one year, he will be 
transferred to a staff position or placed on the Detached 
Officers' List and will thereafter be available for such 
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duties as may be assigned to him by the principal or com
mandant. 

7. The vacancies thus created by transfer of captains 
shall be filled in the manner prescribed in paragraphs 4 
and 5, Article III. 

8. When it is desired to appoint cadet officers, the 
commandant shall submit to The Adjutant General a list, 
approved by the principal, of the appointments desired, 
giving the following information for each cadet : 

(a) Name and present rank and company. 
( b) Rank to be promoted to. 
(c) Assignment in new rank. 
( d) Name, rank and present status of officer being replaced. 

Example: 1st Lt. John Nunes, Co. B, 1st Battalion, 
C.H.S.C., to be promoted to Captain, and assigned to Co. 
B, vice Muller, promoted ( or graduated, resigned, dis
charged, etc.). 

The Adjutant General will commission the candidates 
in accordance with Section 503, Military and Veterans 
Code. 

9. Between officers or noncommissioned officers of the 
same grade and date of commission, or warrant, r elative 
rank will be determined, first by percentage attained at 
examination, second by length of service, third by lot. 

10. Any officer or noncommissioned officer who by 
habitual neglect of his duties as a cadet fails to show suffi
cient appreciation of his office shall be deprived of his 
rank. 

11. There shall also be a Corps Staff, California High 
School Cadets, to consist of not more than one officer for 
each city having a High School Cadet unit, up to a maxi-

I 
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mum of nine officers. These shall be cadet officers who 
have graduated in the grade of captain or higher, and who 
are attending a junior college in a city in which there is 
a cadet unit, or who are taking a post graduate course at 
a high school having a cadet unit. 

12. Of these officers, one shall be designated as Chief of 
Staff, and shall be not over the rank of colonel; of the bal
ance, one-half may be not over lieutenant colonel, and the 
other half not over major. These officers shall all be com
missioned in the '' Corps Staff, California High School 
Cadets'' and not in any branch. The insignia branch for 
all officers of the Corps Staff shall be a gold five pointed 
star, one point up. 

13. The Chief of Staff shall be responsible for the ren
dition of records and reports concerning the staff. Officers 
of the Corps Staff shall be assigned to such duties as may 
be desired by the Commandants of Cadets and the Plans 
and Training officer. 

14. Officers desiring appointment in the Corps Staff 
will make application to The Adjutant General, State of 
California, through the commandant of cadets under 
whom they served, stating their qualifications, service, and 
camps attended. The commandant of cadets will forward 
such applications by indorsement thereon, with appro
priate remarks, either approving or disapproving, to The 
Adjutant General. Applicants will be required to take 
an examination given by the Plans and Training Officer 
before being appointed. Each officer of the Corps Staff 
will be automatically retired two years after the date of 
his graduation from the high school. 

15. Upon the termination of the service of a cadet 
officer, by graduation or by any other cause, The Adjutant 
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General will immediately be notified. This notification 
may take the form of : 

a. A letter of resignation, written by the cadet, and 
forwarded through the commandant, giving the reason 
for resignation, such as graduation, transfer, etc. 

b. A letter from the commandant of cadets, listing the 
officers whose services are terminating, and giving the 
reasons therefor. 

16. In the case of an officer dropped from the corps 
under conditions other than honorable, an application will 
be made to The Adjutant General by the commandant of 
cadets for an order of dismissal, giving the circumstances 
of the case, the authority for the action (i.e., principal, 
commandant, court-martial, etc.), and other pertinent 
information. 

17. In any case of separation from service, such sepa
ration shall take effect upon issuance by The Adjutant 
General of the order covering it. 

18. Officers at any school may be transferred by the 
commandant of cadets from any assignment to any other 
assignment, except those for which competitive examina
tions are held. When so transferred, a copy of the order 
will immediately be sent to The Adjutant General, as pre
scribed in Appendix D. 

19. Upon opening of the schools after the summer 
vacation each year, each commandant of cadets will for
ward to The Adjutant General a roster of officers, listing 
those cadet officers who have returned to the school, and 
showing their assignments to units. 
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ARTICLE IV 

Registration 

1. Every student, except in schools where military 
instruction is compulsory, who wishes to become a member 
of the cadet organization of the school shall register his 
name in the office of the commandant of cadets. 

2. No cadet shall withdraw from the cadet organiza
tion without the written permission of the commandant 
and principal. 

ARTICLE V 

Uniform 

1. The cadet uniform shall be of cotton, of the shade 
known as ' 'Sun Tan,'' and is further described as follows : 

Cap: Standard design field cap; for officers, with a piping of 
blue around the curtain. 

Shirt: Regulation United States Army style shirt; for officers, 
a loop about 1½ inches in width on each shoulder, fastened with a 
button on the end near the collar. 

Trousers: Regulation United States Army style, without cuffs. 

2. The following ornaments will be worn: 
By all cadets, on the right sleeve about 4 inches above the cuff, 

a badge consisting of a disk of blue cloth, with the letters "CAL 
HSC" embroidered thereon in white, in two lines, separated by a 
white horizontal line; on the cap, the coat of arms. ( See page 53.) 

By cadet officers, on the right side of the collar of the shirt, an 
ornament consisting of the block letters "CAL," in gilt, 7/16" high 
a nd superimposed thereon the letters "HSC," 5/16" in height. On 
the left side of the collar, the infantry crossed rifles, in gilt. 

By all other cadets, on each side of the collar of the shirt, an 
octagonal ornament, in gilt, bearing the crossed rifles, with the 
letters "CAL" in the upper angle, and the letters "HSC" in the 
lower angle. 
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On social occasions cadet officers may wear a uniform 
as prescribed for officers of the National Guard. When 
the uniform is worn the position of the ornaments will 
conform to that prescribed for commandants. 

4. Commandants shall wear on the coat, above the 
notch in each lapel, the insignia prescribed for National 
Guard officers of California, below the infantry crossed 
rifles. Insignia of rank shall be worn on each shoulder. 
The coat of arms of the California High School Cadet 
Corps shall be worn on each shoulder loop of the coat. 
The official sleeve badge of the California High School 
Cadet Corps to be worn on the left sleeve 1/2 inch below 
the shoulder seam. 

5. Insignia for cadet officers shall be as follows : 
Colonel-3 silver diamonds. 
Lieutenant Co!onel-2 silver diamonds. 
Major-1 silver diamond. 
Captain-3 silver disks. 
First Lieutenant-2 silver disks. 
Second Lieutenant-1 silver disk. 

6. Insignia for noncommissioned officers shall consist 
of regulation United States Army style chevrons, made of 
black bars on a "Sun Tan" background. Chevrons shall 
be worn on each sleeve, mid way between the shoulder and the elbow. 

7. Each cadet shall keep himself supplied with the 
r<•gulation uniform of his school, which he must maintain 
i11 g-ood order. While on duty as a cadet, he shall wear 
110 other dress, except by permission of the commandant. 
N!'aLness of dress and person is required at all times. 

27235 
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8. No buttons, ornaments, badges or other devices, 
except those authorized by The Adjutant General, shall 
be worn by any cadet. 

9. As an evidence of service in the California High 
School Cadets, each cadet, except commissioned cadet 
officers, is authorized to wear one stripe for each com
pleted year, such stripe to be of red felt, and worn in a 
horizontal position one-half inch below the sleeve badge 
prescribed in paragraph 3 above. Stripes shall be sepa
rated by one-eighth inch. They shall be one-fourth inch 
broad by one and one-half inches long. If during the year 
the cadet has attended an encampment, stripe shall be of 
light blue felt instead of red. Stripes will not be issued 
by The Adjutant General, State of California, but must 
be purchased by the individual cadets concerned or pro-
vided by the school. 

ARTICLE VI 

Studies 

1. No cadet shall, by reason of his military duties, 
absent himself from any class to which he has been 

assigned. 
2. The general standing of a cadet shall be determined 

by combining the academic standing, the military stand
ing, and the deportment; that weight being given each 
standing which in the judgment of the principal is proper 
for the best interests of the cadet. 

I 

II 
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ARTICLE VII 

Discipline 

1. The commandant is responsible to the principal for 
the proper administration of discipline in the cadet organ
ization in accordance with these regulations and orders 
of The Adjutant General. 

2. Breaches of discipline or violations of these regula
tions committed by any cadet shall be triable by court
martial, or summarily punished by the principal, or by 
the commandant of cadets, according to the nature of the 
offense; provided, that any cadet who feels that he has 
been unjustly accused may appeal his case to the principal, 
asking for careful investigation, pending which execution 
of sentence shall be withheld, and no punishment will be 
given unless the principal decides that punishment will 
be just in the case before him. 

3. The organization, procedure, and records of all 
courts-martial shall conform to those prescribed by the 
United States Army regulations. 

4. No sentence of any court-martial shall be canicd 
into effect until it has been approved by the principal. 

5. Officers and noncommissioned officers placed unclcr 
arrest, or against whom accusations of misconduct of s 1H•li 
gravity as to warrant their trial by court-martial, 1111 v<· 
been made, shall not exercise the authority of their g- i-1uli• 
until exonerated. 

6. Company commanders shall be held rcspo11:-iihl<· Lo 
the commandant for the proper discipline of' tl1C'ir r mi p l' l\ · 

tive commands, and shall submit daily rcporLs or nil 
absentees, and of all offenses committed by ml'rnh<·r1-1 or 
their organizations. 
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ARTICLE VIII 

Duties of Cadet Officers 

1. The cadet major shall be responsible for the instruc
tion, conduct, and efficiency of his battalion, and shall 
make such inspections of equipment, records, and person
nel as may be necessary. 

2. The battalion adjutant shall be responsible for the 
administrative records and the upkeep of the equipment, 
and shall make such inspections thereof as will insure 
proper care of same. 

3. The company officers are responsible for the proper 
instruction and discipline of their commands. They will 
see that all records are properly kept by the first sergeant 
and company clerk; and that equipment issued their com
panies is kept in good condition. 

4. The battalion noncommissioned staff officers shall 
perform such duties as may be assigned by the comman
dant or cadet major. The battalion sergeant major shall 
keep the battalion records and prepare the battalion re
ports, under supervision of the adjutant. 

5. It shall be the duty of every cadet officer and non
commissioned officer aware of any violation of the rules 
and regulations of the High School Cadets, or of any 
crime, irregularity, neglect, or other improper conduct of 
which any cadet has been guilty, to report the same with
out delay to the commandant. Officers and cadets in pre
senting delinquencies, shall, as far as practicable, confine 
themselves to a simple, plain statement of the facts, and 
shall not attempt to characterize offenses. 
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6. A daily detail of an officer of the day ,'l linll i> <' 111 11 il 11 

in each school, the officer so detailed to hold ol'fi <·P l'or ~-I 
hours. During his tour of duty he is senior· lo all <·11d <· I.H 
and cadet officers in matters of police and g·o(H i 0 1·d p 1·, 

but shall have no power to grant privil rµ;rs, <' x<·1· pf 11i; 
specially authorized. He shall be responsibl e f'or Lli n good 
order, discipline and conduct of the cadeti::, and l'or I IH • 
enforcement of these regulations during his tour o l' d11l.y. 
He shall make such inspections and reports and be s11i>.i( '(· I 
to such orders as from time to time may be prescribed b,r 
the principal or commandant. 

7. The officer of the day shall be responsible fo1· a11 ,v 
delay in the sounding of the call for drills and other p r<i 
scribed formations, but if it can be shown that he n o1.i fi <·d 
the musician within three minutes after the proper t im <' 
for sounding the call, he shall be relieved of the r esponsi
bility and the musician only shall be subject to r eport. 
Nothing in these regulations shall be construed as excusin g
the musician for delay in sounding the calls. In a l ikr 
manner, in schools where the colors are raised and lowered 
by a detail of cadets, the officer of the day shall be respon
sible for having this detail carried out at the proper time. 

8. To insure a closer observance of milit ary customf.l 
and courtesies at encampments, the following informa1.io11 
is published for the guidance of cadet officers : 

(a) In accordance with the provisions of army regula tions, nil 
officers will, as soon as possible, pay calls on the camp comm,111tl<' r, 
and the cadet battalion commander. These calls may be m,1dc AinA"IY 
or in groups, and if the officers a bove mentioned a re not in th Pi r 
offices, will be made to the executive officer or to the battalion ndju 
tant. Each officer will also call upon his immediate commund erH 
(i.e. company and battalion). This, of course, docs not fl])])l y l<l 
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those officers who journey to camp in company with their command
ing officers. 

(b) Where calls are made in groups, the senior officer will intro
duce all members of the group to the officer on whom the call is 
made; if an individual call is made, the officer calling will state his 
name and organization, unless he is personally known to the officer 
on whom calling. 

( c) After the above calls are made, officers will call on each 
other, for the purpose of getting acquainted. These calls of courtesy 
should be made preferably a t the quarters of the officer on whom the 
call is being made, and at such time as is convenient to him. Such 
visits should be brief; of not more than ten minutes duration. 

( d) Customs of the service are the result of long practice, and 
mark the difference between the r eal soldier and the imitation. They 
are an important part of the official and socia l life of any camp or 
garrison; try to follow them to the best of your ability. 

9. The following are a few suggested'' DON 'TS'': 
(a) Don't disregard the many little conventionalities and social 

amenitiPs which go far toward stamping the observed as a well bred, 
considera te gentleman. 

(b) Don't be careless in your personal appearance. Wear regu
lation uniform and insignia at all times. Be a model to the men of 
your command. 

( c) Don't fail to familiarize yourself with a ll orders pertaining 
to your duties. Inspect the bulletin board twice daily, and be sure 
to be prompt at all forma tions. 

( d) Don't hesitate to seek the advice of your seniors. They will 
be glad to help you at any time. 

( e) Don't forget to place yourself on the left of a senior officer 
with whom you may be walking or riding. 

(f) Don't forget to treat all cadets with consideration. Don't 
be too familiar, but also don't be arbitrary. 

(g) Don't forget that the salute is one of the most important 
signs of military courtesy. Make it just as smart as possible. 

(h) Don't enter, or leave the mess ahead of the commanding 
officer, unless he gives permission to do so. 
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10. Under no circumstances will cadet o ffi<:<'l'H 1111 v,• 
other cadets perform the duties of strikers; t hat iH Io HII .Y, 
they will in all cases shine their own shoes, clcn n tl11 •ir 11 w11 
mess kits, make their own beds, etc. Any i 111'1·1u: Lio11 ol' 
this rule will entail immediate loss of authority a. 11<1 1·nHI ri1•0 

tion to quarters. Remember that, for the p11 r1H1Ho ol' 
control, etc., a cadet officer exercises command ; b11L 111 111. 
does not entitle him to have servants. H e mrn;t do Ii iH 
own work, in just the same manner as any cadet at W(•HL 
Point must do his. An officer of the regular SC l' vi<:o iN 
allowed strikers; but this is an entirely different situaL i011 . 
No enlisted man is compelled to do any personal sc rv i<·<' 
for any officer; but if he so desires, he may, in addit ion Io 
his other duties; and for this the officer must pay him Hr <' 
prescribed amount. 

ARTICLE IX 

Conduct and Deportment 

1. No cadet shall address an officer or a cadet who may 
have reported him for a delinquency on the subject of 
such report, unless especially authorized by the principal 
or commandant to do so, and no officer or cadet who has 
made a report against a cadet shall hold any conversat ion 
with him in regard to it, unless by permission of th c pri 11 -

cipal or commandant. 
2. Cadet officers shall be addressed as cadet colonel 

(major, captain, etc.); noncommissioned officers as firHL 
sergeant, sergeant, etc. ; all other cadets as cadets. 

3. Cadet noncommissioned officers and cadet s will noL 
salute cadet officers except when making repor ts, or w lin rr 
addressed by cadet officers at military formations. A 11 
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cadets shall salute officers of the Army, Navy, Marine 
Corps, National Guard, Naval Reserve and State Guard 
at all times when in uniform. 

4. No arms or equipment belonging to the Govern
ment, State or school shall be removed from the school 
without permission from the commandant. 

5. No ammunition or unauthorized firearms of any 
kind shall be carried by the cadet without the express per
mission of the commandant. 

6. Cadets shall not discharge firearms within or about 
the school except in the regular routine of duty. 

7. Any cadet who shall lose, sell, wilfully damage, de
stroy, or in any way dispose of the arms, ammunition, 
equipment, accoutrements, or furniture issued to him 
shall, in addition to paying for same, be punished accord
ing to the nature of the offense. 

8. Open manifestations of feeling, by way of approval, 
or censure, when official announcements are made, are pre
judicial to military discipline, and therefore, punishable. 

9. All combinations under any pretext whatsoever 
within the cadet organization are contrary to military 
discipline. Any cadet who, in concert with others, under 
pretense of procuring redress of grievance, adopts any 
measure, or signs any paper, or enters into any written or 
verbal agreement, with a view to violate or evade any 
regulation of the cadet organization, or does anything to 
the prejudice of good order and military discipline, or 
who endeavors to persuade others to do the same, shall be 
dismissed or otherwise punished, according to the nature 
of the offense. 
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10. Any cadet who considers himself aggrieved by 
another, or by an officer, may complain thereof to tbc prin
cipal or commandant. 

11. Every cadet should consider it his duty to obf;orvc 
the days set aside for the worship of the Supreme Being
by his parents or guardians, or by the religious <lcnorni
nation to which he may belong. 

12. Every cadet should avoid any act of disrespect :for 
the religious beliefs of fellow cadets, and all cadets shall 
refrain from making remarks relative to such beliefs that 
might give even the least offense to their comrades. 

13. Since all authorities agree that tobacco and intoxi
cants are injurious to growing young men, no cadet shall 
use the same in any public place when in uniform, ot· 
within the bounds of any cadet camp or at any of:Gcia I 
function. 

14. No cadet shall appear in uniform on the streets, 
or in any public place with his hands in his pockets, nol' 
should any uniformed cadet appear except in proper 
uniform and with proper identification card. 

15. Cadets who are guilty of culpable and continued 
neglect of their studies are not worthy cadets notwith
standing any special qualifications they may otherwise 
possess which particularly fit them for membership i11 tho 
organization. 

16. Cadets should answer promptly and fully cvrry 
question put by an officer or noncommissioned officer on 
duty. 

17. Every cadet should cultivate politeness. Hi:- c·on 
duct towards his teachers and towards elder ly pooplo 
should at all times be above criticism. · 
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18. Every cadet should consider himself in honor 
bound to lend his protection to the weak. 

19. Purity in thought, word and deed is the hall-mark 
of nobility of character. The impure are not wanted in 
any community. 

20. The use of profane or unseemly language is the 
clearly defined line separating the ill-bred rowdy from the 
gentleman. Be careful to keep yourself on the right side 
of that line. 

21. The standard upon which a cadet is judged is the 
perfect cadet: the man who is inspired with the value of 
the work he is engaged in and in the honor and dignity of 
his position as a cadet. This is the student who is always 
on time for drill and at every specified meeting; whose 
uniform is spick and span; whose shoes are always shined. 
This is the cadet who is always steady at attention, who 
always stands as a soldier should, who never walks at 
ease. He is always off like the crack of a whip at the com
mand ''March. '' He executes every movement with snap 
and precision. His arms and equipment are always clean 
and polished. This sort of man conducts himself respect.: 
fully when speaking to his superiors or when addressed by 
them; he salutes with promptness. Responsibilities are 
taken seriously by him and in all things he tries to come 
up to the mark. He stands for the high ideals of life; he 
loves peace and deplores war, but is always ready to defend 
his country in its hour of need. He cultivates filial love, 
and strives earnestly to be an honor to his father and 
mother. He honors the Supreme Being in thought, word, 
and deed. 
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ARTICLE X 

Comradeship 

1. The good fortune of individuals is 11 01. 11lii111. 1111 1 
is successful in life while another equally doi-.1 •1 ·v i11 1: 11 11 •t1 I 
with reverses. It happens, as a consequence, i.1 11 1,I. 11 I I 11 11 1 
ents are not equally able to provide in quantity and q 1111 I Ii J 
the material necessities of life for those entrusird Io I li1., 1· 
care. Every cadet should bear this in mind, and i-. li o 11l cl 
so conduct himself in his relations with his fellow cad nlN 
that each cadet, irrespective of the high school of w JI i <· Ii 
he may be a student, will feel for the other cadet true c·o111 
radeship. 

2. Nothing is more destructive of comradeship tluw 
petty jealousies. Such jealousies are the hall-mark of bad 
taste. Every cadet is in duty bound to actively discour
age them. 

3. The success of any cadet organization in any shoot
ing contest, competition, or other effort reflects credit on 
the entire high school cadet organization. Whenever any 
cadet organization shall be rewarded for excellence in any 
contest, competition, or other effort, it shall be the duty 
of every battalion, or company commander of the high 
school cadets to prepare a letter extending to the success
ful organization the hearty congratulations of the battal
ion or company. 

4. True comradeship is active, not passive. Every 
cadet should endeavor by good example to encourage his 
fellow cadet to keep the laws of God and Country. 
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ARTICLE XI 

Military Instruction 

1. One of the. objectives of the California High School 
Cadet Corps under the Victory Corps Program as admin
istered by The Adjutant General's Office, is voluntary 
military drill. Properly conducted, military drills and 
parades offer certain definite advantages. Among these 
are the development of correct posture and ease of car
riage; mental and physical coordination; the habit of 
immediate and unquestioned obedience to proper author
ity; cleanliness, neatness and alertness, which combined, 
make a high type young man and the development of 
cooperative and associated effort called ' teamwork.'' On 
the other hand, improperly directed and conducted drills 
are not only a waste of time but fix undesirable habits and 
attitudes in the student. In addition, as time permits, the 
rotation of student officers and noncommissioned officers 
affords practical experience in command and encourages 
the development of leadership qualities. 

2. Uniformity of dress is an aid to precision drills. 
Without such dress, the maintenance of neatness and 
cleanliness in a group of cadets requires much greater 
effort. The cost and lack of priority ratings with which 
to secure them may make a complete uniform difficult to 
procure in some communities, but even a single article, 
such as an overseas cap with insignia, is helpful in foster
ing the esprit de corps. 

3. The basic training in mathematics, sciences, elec
tricity, radio, automotives and shop will be an additional 
r esponsibility of the high school to correlate with this 
important training program. 
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4. With a view to insure uniformity of cl.r ill t !11'(111 1, li 
out the high school cadet organization, the Jatmd, f1'111ld 
Manuals, United States Army, will be the officinl tcx l M. 
These are shown in Appendix F. 

5. For instruction in small arms practice, F ield Man
uals 23-10, United States Rifle., United States Army will 
be the official textbook. 

6. There shall be at least two drill periods of not less 
than forty minutes each during each week; the hours to 
be devoted to military instruction shall be prescribed by 
the principal of the school. 

ARTICLE XII 

Target Practice 

1. Every cadet shall be taught the nomenclature, care, 
and use of the rifle. 

2. As soon as practicable, after the enrollment of a 
cadet, he shall be given the course of instruction in 
preliminary marksmanship. 

3. The target season shall be from October 1st to 
April 25th. Small bore practice only shall be held by 
cadet units. Record practice shall be held between March 
1st and April 25th. 

4. Not later than April 30th report of r ecord small 
bore firing shall be made by each commandant, on Form 
RSC No. 9. This report shall be accompanied by a 
requisition for qualification badges, giving the names of 
the cadets for whom badges are desired, together with a 
list of all qualification badges previously issued to each 
of these cadets. 
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5. Record of scores shall be kept on Form RSC No. 8, 
and these cards shall be kept with the organization records, 
and shall be available at the time of annual inspection. 

6. The badges to be issued for qualification shall con
sist of the basic badges prescribed by regulations, United 
States Army, and bars bearing the words '' Small Bore.'' 
Only one basic badge of any qualification shall be issued 
to a cadet; bars shall be issued for requalification. No 
cadet shall wear more than three basic badges, and shall 
not wear badges of two grades of qualification with the 
same weapon. The only instance in which a cadet could 
wear three qualification badges is where he has qualified 
with some other weapon. 

ARTICLE XIII 

Colors and Flags 

1. A color is a flag carried by a dismounted organiza
tion. A standard is a flag carried by a mounted or 
motorized organization; it is slightly smaller than a color. 
An ensign is a flag flown from an airship, ship, tender, 
launch or small boat. The term Flag is used when none 
of the three terms above apply; as in the case of a Flag 
flown from a staff at a camp or post. 

2. Not more than one color or standard will be carried 
when the unit or part of it is assembled. 

3. To each battalion of the California High School 
Cadets there shall be issued one National color and one 
battalion color. To each school there shall be issued one 
National and one State color. 

4. The National color shall be the National Flag, 4 
feet fly and 3 feet hoist; the union to be 22 inches long 
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with stars embroidered in white on both sides; the edges 
of the color shall be trimmed with a knotted fringe of 
yellow. The pike shall be 8 feet long, including spear
head and ferrule; there shall also be a cord, with two 
tassels, composed of red, white and blue, strands, 7 feet 
6 inches in length. 

5. The State color shall be that flag known as '' Tho 
Bear Flag," of the same dimensions as the National color. 
The edges shall be trimmed with a knotted fringe of red, 
the cord and tassels shall be composed of red and white 
strands. 

6. The battalion color shall be of the same dimensions 
as the National and State colors, and shall be of white 
trimmed with a knotted fringe of yellow. In the center 
shall be embroidered the coat of arms of the California 
High School Cadets, in its proper colors, and below th e 
coat of arms on a scroll the words : '' First, Second, etc., 
Battalion, California High School Cadets.'' The cord 
and tassels shall be composed of blue and white strands. 

7. Colors shall be carried on occasions of ceremony 
when two or more units participate. In camp they shall 
be displayed, in fair weather, in front of the tent of the 
commanding officer, from reveille to retreat. When not 
in use, they will be kept in their waterproof cases nt 
headquarters. 

8. There are three sizes of flags: garrison, 38 x 20 feet ; 
post 19 x 10 feet, and storm 9½ x 5 feet. The garri:-;on 
Flag is flown only on holidays and important occasion,;; 
the post Flag is fl.own under normal conditions. 'l:ho 
storm Flag is for use in stormy or windy weather:, ancl 
for use in semipermanent camps. Flags are flown f'rom 
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reveille to retreat at camps and posts; on boats and ships, 
ensigns are fl.own from 8 a.m. until sunset. 

9. When the National Flag is lowered from the staff, 
no portion of it should be allowed to touch the ground, 
either in lowering or folding. Before being completely 
detached from the halyards it should be folded into the 
shape of a cocked hat. 'fhis is done by folding it twice 
across its short dimension and then folding in toward 
the union in triangles, by bringing one corner over onto 
the opposite edge, a distance from the other corner equal 
to one-fourth of the hoist; that is, equal to the distance 
separating the corners after the Flag has been folded 
twice across its short dimension. The raising and lower
ing of the Flag is normally done by a corporal and two 
privates of the guard, with side arms, who march to 
the Flag staff, the corporal between the privates. The 
corporal carries the Flag. In the morning the Flag is 
hoisted smartly to the top of the staff at the first note of 
reveille; at retreat it is lowered slowly and reverently 
during the playing of '' The Star Spangled Banner,'' or 
the sounding of '' To the Colors, '' taking the full length 
of the piece for the lowering. 

10. Half staff is the term used to designate any posi
tion other than at the top of the staff (chock-a-block), 
referring to a staff on land. On a ship the term used is 
half mast. Before lowering a Flag to half staff it is first 
hoisted to the top of the staff, then lowered. It is hoisted 
again before final lowering at retreat. In the position of 
half staff, the Flag on a single section unguyed staff should 
be half way between the top and the foot of the staff; if 
the staff is composed of two sections, or with crosstree, or 
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guy cables, it should be half way between the top and the 
point of attachment of the top section, crosstree or guy 
cables. 

ARTICLE XIV 

Military Correspondence 

1. All official correspondence will be carried on in a 
military manner in accordance with the form prescribed 
by the War Department. Margins will be as follows: 

Top: 1st page, 1 inch ; other pages 1¼ inches. 
Left : 1 inch. 
Right: ¾ inch. 
Bottom : 1 inch. 
Pages will be numbered at the bottom. 

When typewritten, the body of a communication will 
be single-spaced, with a double-space between paragraphs. 
Paragraphs will be numbered and subparagraphs marked 
according to the following system : 

1. a. 

2. 

~ 

(1) 

(2) 

(3) 

(a) 

{b) 

C. --------------------------------------------------

{1)------------------------------------------------
(2) 
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2. Signatures will consist of first name, middle initial, 
and last name; this will be typewritten below the signa
ture, followed by the rank and designation of the sender, 
as: 

"John E. Doe 
Major and Commandant 

Cadet Union High School." 

3. Two copies of all letters will be forwarded ; a reply 
to a letter will be made by placing an indorsement on 
the original. In doing this, the original letter, the. carbon 
copy and a blank sheet are placed in the machine. The 
indorsement then appears on all three sheets; the original 
and the sheet containing the indorsement only are sent 
forward; the carbon copy containing the basic letter and 
the indorsement are retained for the files. This procedure 
is followed each time an indorsement is added, which gives 
a complete file in transit and at each end. When there 
is no more room on the basic letter for indorsements, a 
new sheet is used for the next indorsement (three copies 
being made); the original basic letter, the original and 
one copy of the indorsement are forwarded; the triplicate 
copy and the carbon copy of the preceding indorsement 
are added to the files to make them complete. The form 
of letters will be shown in Appendix D. 

4. When there are inclosures, a notation thereof will 
be made on the left side of the letter, on line with the last 
line of the signature. Each inclosure will be numbered 
in pencil; in the case an inclosure is in triplicate, dupli
cate, etc., it will be numbered as follows, on respective 
copies: Incl. #11

; Incl. #12
; Incl. #18

• 
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The notation of inclosures on tl1 0 lt1ff ,1 1 will 111'1'' 
as follows : ·· · 

2 incls. 
Incl. #1, Mon. Return, August. 
Incl. #2, S.O. #4, in trip. 

5. Routine correspondence, such as ll11ii ,·,· l11l i111~ I! , 
reports, etc., between cadet officers, or hPl.w1•fl11 ,,,,.J, f 
officers and this office, will be handled thro11gh <·111111111.f 
To forward a letter through channels, it is rn n.d ,• 11 p ,i11 11 I 
as if going direct, except that the words "( 'l ' l1 n111gh 
Channels)" are added after the address. TJ1 e i<' ll t•1· 111 

then mailed to the commanding officer of the next l1i 1• l11 •1· 
unit, who will forward it to the next one between hi 111 :-it• I I' 
and its ultimate destination. It must be borne in mi 11d 
that the address on the letter itself must be that ol' 1 lit• 
party to whom it is finally destined; the address 011 1.li 1· 
envelope will be that of the forwarding agent; thm,, 11 
letter from the commanding officer, Co. D, to The Adjutant 
General, would be headed as follows: 

Subject: Monthly reports, Co. D, 1st Bat., C.H.S.C. 
To: The Adjutant General, State of California, Sacrn 

mento, California ( through channels). 

6. This letter would then be mailed to the command
ing officer, 1st Battalion, whose adjutant would put on H 
the 1st Indorsement, as follows: 

1st Ind. 

C.O. 1st Bat. C.H.S.C. Fresno, California, Nov. 17, 104:l 'l'o 
The Adjutant General, State of Cal., Sacramento, Cn liforn ia 

For the Commanding Officer: 
Waldo· E. Coyle 
Captain, 1st Bat., C.H.S.C. 
Adjutant. 
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7. The letter is then mailed to The Adjutant General. 
The purpose of forwarding letters through channels is to 
keep the intermediate commanders informed as to what 
is going on within their commands. 

8. The words "Forwarded," "Returned," etc., will 
not be used in indorsements. If no remark is necessary, 
the indorsement will be as shown above. Otherwise appro
priate remark may be made by the intermediate offices, 
such as ''Approved ' '; ' ' Attention is directed ( or invited, 
when going to higher officers) to paragraph 3 of basic 
communication,'' or whatever remark covers the case. 

9. The following list of file numbers is used in cadet 
correspondence. Number should be placed at upper left
hand corner of letter or indorsement. 

000 General : 
010 Laws and legal matters. 

100 Finance and Accounting : 
140 Accounting for property, supplies, stores, etc. 
150 Claims and accounts. 

200 Personnel : 
201 Personnel records. 
210 Commissioned officers. 

210.2 Promotions. 
210.22 Examinations for promotion. 
210.8 Separations. 

220 Enlisted men. 
250 Discipline. 

300 Administration: 
312 Correspondence--methods, forms, etc. 
313 Records-making, keeping, using. 

319.1 Reports, periodical. 
320 Organization. 

320.3 Tables of organization. 
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332 Flags, trophies, personal property. 
333 Inspections and investigations and reports of. 
350 Education and training. 

350.4 Instruction and reports of. 
352.9 Correspondence courses. 
353.14 Small arms firing. 
353.2 Small arms competition. 

354 Field camps. 

400 Supplies, services and equipment : 
416 Target range equipment. 
421 Uniforms. 
424 Tentage, etc. 
429 Miscellaneous equipment. 
430 Subsistence sto,res. 
470 Armament, ammunition and other similar stores. 

471 Ammunition. 
474 Small arms. 
475 Equipment of t roops. 

500 Transportation : 
510 Transportation of persons. 
511 Transportation of organizations. 
520 Transportation o.f supplies o,r property. 

10. For the purpose of official correspondence, orders, 
etc., to make the status of an officer clear, titles and desig
nations are used. The following are examples of titles 
and designations of officers, as used in orders: 

a. Colonel William Brown, Corps Staff, C.H.S.C., Chief of Staff 
b. Colonel Copeland Hutchins, 1st Battalion, C.H.S.C. 
c. Major Leonard G. Titus, Corps Staff, C.H.S.C. 
d. Captain Harvey Canfield, Supply Officer, 1st Battalion, 

C.H.S.C. 
e. 1st Lieutenant Roland Gwinn, Co. E., 1st Battalion, C.H.S.C. 



II 
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The following are examples of proper forms for signa
tures: 

William Brown, 
Colonel, Corps Staff, CHSC 

Chief of Staff 

Leonard G. Titus, 
Major, Corps Staff, CHSC 

Harvey Canfield, 
Captain, 1st Battalion, CHSC 

Copeland Hutchins, 
Colonel, 1st Bat., CHSC 

Commanding 

Charles Daniels, 
Major, 1st Bn., CHSC 

Roland Gwinn 
1st Lieut., 1st Bat., CHSC 

ARTICLE XV 

Records and Reports 

1. The following reports will be submitted, through 
the commandant: 

By battalion commanders: 
Monthly roster for his staff. 
Monthly consolidated return for staff and all companies of 

his battalion at his school. 
By company commanders : 

Monthly roster. 
Monthly return, if the company is the only company at the 

school, or not included on a battalion return. 
By officers in charge of bands: 

Same as for company commanders. 

2. Rosters shall be submitted on form H.S.C. No. 5. 
Returns shall be submitted on form H.S.C. No. 6. 

3. There shall be kept at each school, under the super-
vision of the commandant of cadets, files of: 

Retained copies of monthly rosters and returns. 
General orders, Adjutant General's Office. 
Special orders, Adjutant General's Office. 

I 

[ 47] 

Circulars, Adjutant General's Office. 
Bulletins, Adjutant General's Office. 
General orders issued by the school. 
Special orders issued by the school. 
Any other orders, circulars, etc., issued or received. 
Retained copies of Requisitions. 
Retained copies of Reports of Rifle Practice. 
Score Cards, Rifle Practice. 
All correspondence. 
Memorandum Receipts, Form 100, in binder. 
Stock Record Book and vouchers ( See Art. XVI). 

4. Each of the above mentioned files shall be separate, 
and upon the closing of school in June shall be removed 
and placed in the permanent filing system in the cadet 
office. The correspondence file will always be kept in the 
cadet office. The stock record book will always be kept 
in the field desk. Forms 100, when canceled by return of 
equipment issued to cadets, will be destroyed. 

5. Battalion adjutants will be responsible for the 
proper keeping of files and records listed in paragraph 3 
for the schools at which stationed. At schools at which 
no adjutant is stationed, any staff or other officer desig
nated by the commandant of cadets shall perform this 
duty. 

6. Company commanders shall keep a record of attend
ance, and of the nature and duration of all drills of their 
units; and files of all orders received and issued and all 
correspondence initiating or terminating in the company. 
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ARTICLE XVI 

State Property 

1. A stock record as prescribed above will be kept on 
form HSC No. 104, showing all State property issued to 
the school. 

2. When property is received, it will immediately be 
taken up on this stock record; the accompanying debit 
memorandum will be signed and returned promptly to 
The Adjutant General's office, or other shipper. 

3. When nonexpendable property becomes lost, stolen 
or damaged so as to render it unserviceable, a report of 
survey will be prepared on form HSC No. 103, stating the 
circumstances. The commandant will act as surveying 
officer, making his recommendations on the survey, and 
forward it in duplicate to The Adjutant General's office. 
If approved, a copy will be returned accompanied by a 
credit memorandum; the articles will then be dropped 
from the stock record, using the credit memorandum as a 
voucher. 

4. To obtain equipment, a requisition will be submitted 
to The Adjutant General's office, in duplicate. Separate 
requisitions will be submitted for expendable items and 
for nonexpendable items. When nonexpendable items are 
shipped, a debit memorandum, in duplicate, will be for
warded to the school. The original will be signed and 
returned; the duplicate will be used to post the stock 
record, and will then be filed as a voucher to the stock 
record. All vouchers will be filed in the same binder as 
the stock record cards, and the numbers assigned by The 
Adjutant General's office will be used, vouchers being 
placed in numerical order. 
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5. Expendable items will not be picked up on the 
stock record. 

6. When property is shipped to another school, it will 
be accompanied by a shipping ticket, Form HSC No. 102, 
in triplicate. The receiving commandant will sign two 
copies, and will forward one to the shipping commandant 
and one to The Adjutant General's office. The Adjutant 
General's office will then prepare a debit memorandum and 
forward it in duplicate to the receiving commandant, who 
will sign and return the original, using the duplicate as 
a voucher to the stock record ; and will also prepare a 
credit memorandum, which will be sent to the shipping 
commandant, and used by him as a voucher to the stock 
record. No stock record entries will be made on the basis 
of the shipping tickets; entries will be made only when 
debit or credit memoranda are received from The Adju
tant General's office. 

7. When property is returned to The Adjutant Gen
eral's office, a shipping ticket ( one copy only) will accom
pany the shipment. The Adjutant General's office will 
forward a credit memorandum upon receipt of the prop
erty. When collections are made from cadets for prop
erty lost, the money with one copy of a shipping ticket 
listing the articles and prices will be forwarded to The 
Adjutant General's office; upon receipt, a credit memo
randum will be furnished to the school. 

8. Each debit or credit memorandum constitutes a 
voucher to the stock record, and these are the only vouchers 
to be used in making entries in this record. Memoranda 
will be on QMC Form 487, and will be filed in the Stock 
Record Binder, in back of the stock record cards. Each 
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memorandum will bear a school identification symbol and 
a serial number. All vouchers will be numbered in one 
series in each school, and this series will be continued 
from year to year. Identification symbols for schools 
will be assigned by The Adjutant General's office. 

9. Immediately upon theft of arms or equipment in 
the possession of any unit of the California High School 
Cadets, the commandant of cadets at the station at which 
the loss occurs will submit a detailed report to The Adju
tant General's office, giving a complete description of the 
articles lost, and the circumstances under which the loss 
occurred. He will also notify the local police, and will 
prepare a report of survey, as indicated in paragraph 3, 
this article. 

ARTICLE XVII 

Miscellaneous 

1. A copy of these regulations shall be furnished each 
cadet at the time of his enrollment. He shall carefully 
read them and strive at all times carefully to conform to 
them. Ignorance of a regulation will not be accepted as 
an excuse for violation of same. 

[ 5 I ] 

COAT OF ARMS 

~ 
. 

I 

~ 
L, ~ 

SH IELD : Azure, parti per pa le or ; on a chief a grizzly bear 
passant, in dexter the torch of knowledge pale
ways; In sinister a R om a n sword paleways, point 
to base, all of the second. 

CREST : On a wrea th or and a zure a ha nd issuant, holding 
an open book, both of the firs t. 

MOTTO: Essayons ! (Let us t ry.) 

DESCRIPTION: The colors blue a nd gold r epresent the State of Cali
fornia, and the blue a lso s ta nds for infantry. The 
grizzly bear stands for Ca lifornia, the torch shows 
the connection with the school a nd the sword is 
for the milita ry connection. 

DISTINCTIVE 
INSIGNIA: Shield only of coat of a rms. 
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HISTORY 

Extract from the Report of The Adjutant General, 
July 1, 1910 to November 6, 1914, High School Cadets, 
made into law April 5, 1911 : 

' ' * * * The experiment has proven such a success 
as to justify an increase in the appropriation by the 
Legislature of 1913 somewhat in proportion to the 
importance of the movement. * * ..:, Under this act 
there were organized or taken under the act some 21 
organizations. ""' * * The principals of schools hav
ing cadet organizations have stated that the cadets 
have made the very best students since taking up the 
military work.'' 

OATH OF OFFICE FOR ALL HIGH SCHOOL CADETS FOR 
COMMISSIONED, NONCOMMISSIONED AND 

ENLISTED PERSONNEL 

I do hereby acknowledge to have voluntarily enlisted 
as a cadet in the California High School Cadet Corps of 
the State of California for this school semester under the 
condition prescribed by law, unless sooner discharged by 
proper authority, and I do solemnly swear that I will bear 
true faith and allegiance to the United States of America, 
the State of California and the California High School 
Cadet Corps and I will serve them honestly and faithfully 
and that I will obey the orders of the President of the 
United States and the Governor of the State of California 
and of the officers appointed over me according to the 
law and the rules and regulations of the California High 
School Cadet Corps. 

( To be administered to all cadets at present under 
the State program) 

[Jt~JL 
COLLAR ORNAMENT 

CADET OFFICER 
Right Side 

~ 
9J 
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ORNAMENTS 

INSIGNIA CAP ORNAMENT 
FIBLD OFFICER COMMANDANT 

• SLEE VE BADGE 

COLLAR ORNAMENT 
CADET 

COLLAR ORNAMENT 
CADET OFFICER 

Left Side 

(I) 
INSIGNIA 

LINE O~'FICER 

• EXCELLIENCID 
MAitlC 
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Appendix A 
HEADQUARTERS AND HEADQUARTERS DETACHMENT 

BATTALION, CALIFORNIA HIGH SCHOOL CADETS 

------- 1 2 I 3 I 4 r-~l 6 I 7 

:;-3 Headquarters detachment "3 

" t::1:;. 
""' !;:I ~ ~ "" ~e.. ~-

" 
g; g u ai t;~ ;;;· 0. " 0. ""'.o 

Unit I " .0 tt.c 13· 
" 0" -· .. [f§ "'" 2 ~ "~ F~ r-g_ 

F' ~ j! ' " 
'" : "' :~ : ~ : ,? 

- -------- --- - -----1--1--1--1--1--1--
2 Maior-- --- - - --------------------- - -----1 - -----1 1 3 Captain___________________________ ___ __ ______ B2 
4 First Lieutenant_ ___________________ __ ___ ______ Cl 

5 Total commissioned __ ______ __ ________ , _____ _ 4 

------ 1------ 1 Dl 

1 
2 
2 

5 
===== 

! :?:a~~?~;~l::~~~;:::::::::::::::::: :::::: :::::: _}:_ :::i:: :::i:: <i) 
9 Section chief__ ___ _____________________ ______ ______ ___ __ _ (1) (1) (2) 

10 Corporal, including______ _________ _______ ______ ______ 1 1 1 3 
11 Assistant section chief__________________ ______ ______ (1) (1) (1) (3) 
12 1 Technician, grade 4 )__________ ______ _____ ______ ____ __ ___ ___ ___ ___ ) 1 
13 ii Technician, grade 5 :, including___________ _____ _ 3 1 6 2: 4 
14 Private, first class)__ ___ _________________ ______ ______ ______ ______ ) 3 
15 Private:___________ __ _________________ __ ______ ______ ______ __ __ __ ______ 4 
16 Clerk_________ ___ __ ___________________ 5 ______ 1 ______ ______ (1) 
17 Radio Operator________________________ 5 ______ ______ (2) (2) (4) 

il ~~~~~~~:::::::::::::::::::::::::::: :::::: --ur :::::: :t: :::::: m 
Total enlisted __________________ ----- 1------1 3 3 4 18 21 

22 
= l= l= l= l= I= 

Aggregate ___ ____ _______ ------------ -1-- ----1 7 3 

REMARKS-
(n) For the command and administration of three (3) or more companies. 
(b) !-Executive. !-Operation and training. 

le) Adjutant and detachment commander. 
d) Assistant operations officer. 
o) Ratio privates, first class to privates; one to one. 

23 
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Appendix B 

RIFLE COMPANY, CALIFORNIA HIGH SCHOOL CADETS 

2 5 7 
-----------------1--1--1--1--1--1--

Unit f 
l 

0 

r! 
°"§ ,g '< 

~ 

>,; 
c,-io 
~o o.o 
.0 " 

~ 

"3 
~Ef 
~$ 
e:,ll 
'" i ~ 

i 
? 
g 
F 

:;i 
[ ,., 
0 

~ 
-------- ----------1 1--1--1--1--1- -

! r.1!~'if:~i:~!~~:::::::::::::::::: ::::: [::: 1 __ -~--I --- • - - I --- - -- I - -- • --

5 Total commissioned---------- -------- 1-- --- -1 2 
6 First Sergeant____________ ___ ____________ ______ 1 ______ __ ____ ______ 1 
7 Staff Sergeant, including_________ ___ ______ __ ____ 1 ___ __ _ _____ _ ______ 1 
8 Supply___ ______________ _______ _____________ (1) ____ __ ___ ___ ____ __ (I) 

1~ Se;~:!~i~i~~i~di-;;g_~~::::::::::::::::::: : :::::: :::::: (~) :::::: -- -i-- ---i--
g f~~t~37;;J.~:::::::::::::::::::::::::: :::::: :::::: -- ~'.:_ -cfoY --~'.'._ -- ~'.'. 
13 Corporal, including_____________________ _ ______ 1 ______ 1 3 4 
14 Clerk, company_____ __________________ ______ (1) ______ ______ ______ (I) 
15 Squad leader_________ ___________ ______ ___ ___ __ ____ ______ (1) (3) (3) 

~~ Te!i,~1Ji~~~ ~~~d~ !~a-~~r:::::::::::::::::: :::::: :::::: :::::: _?_(~'.-:::::: --T 
18 Technician, grade 5, including_____________ ______ 8 1 6 19 2 
19 Private, first class _________ _____ ______ ______ __ ___ __ ____ __ ________ _ ---·-- 10 
20 Private____ ______ ______ ____ ________ _____ ______ ______ __ __ __ ___ ___ ___ __ _ 14 
21 Armorer-Artificer_________________ ___ __ 5 (I) ______ __ ___ _ ______ (I) 
22 Messenger_________ ____ _______________ __ ____ (1) (1) __ ____ (l) (2) 
23 Riflemen (privates, first class, or privates)_ ______ ______ _____ _ (6) (18) (18) 
24 Basic_____________________ ______________ ______ (6) ______ __ __ __ ______ (3) 

25 

26 

1-- 1--1--
Total enlisted ______ _________ ________ l=-:..:..:.J_11_ 1_2_1_7_1~ 1~ 

Aggregate ___________________ _______ _ ~1131_3_1_1_124137 

(a) An additional second lieutenant is appointed as platoon leader at strengths of 69 and 131. 
(b) Ratio privates, first class, to privates: one to one. 
(c) As the company increases in strength, appointments and assignments will conform to 

those indicated as follows. 
(d) At strength of 70, platoon Sergeant, 1st platoon is promoted to Staff Sergeant. 
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TABLES OF EQUIPMENT AND ORGAN IZATION 



Total 
enlisted 
strength 

35-39 
40 

41 
42-46 

47 

48-50 
51 

52-53 
54 

55 
56-60 

61 
62-67 

68 

69 
70 
71 
72 
73 

74-80 
81 

82-85 
86 

87 
88-90 

91 
92-99 

100 

101 
102 
103 

104-110 
lll 

112-115 
116 

117 
118-120 
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MAXIMUM RIFLE COMPANY STRENGTH 

Designation and grade 

Five· (,5) riflemen (privates, first class, or privates) ••.•. . 
Squad leader appointed sergeant. . •. . _ ..... ......... . . 
Corporal, assistant squad leader . . ... ........... . ... . . 
Basic •••... .................... ..... ... ... ........ 
Five (5) riflemen (privates, first class, or privates) . .... . 
Squad leader appointed sergeant ....•... .. . . . . ... .. .. 
Corporal, assistant squad leader .. .... ............ . .. . 
Three (3) riflemen (privates, firs t class, or privates) .. _ .. 
Basic .••.......... .................. ... .. ..... .... 
Two (2) riflemen (privates, first class, or privates) ... .. . 
Squad leader appointed sergeant ..••.. . ... ..... ...... 
Corporal, assistant squad leader ..................... . 
Corporal, squad leader . . .... ... . . . . ....... . . ....... . 
Five (5) riflemen (privates, first class, or privates) .. . . . . 
Basic .. •... .... . ..... . ...... . ............... ..... . 
Six (6) riflemen (privates, first class, or privates) ••..... 
Squad leader appointed sergeant. .••........... .. . . .. 
Corporal, assistant squad leader •. ...... . . ........... . 
Staff sergeant, mess sergeant ....... . ............ ... . 
Staff sergeant, platoon sergeant • • •.. . . •.............. 
Basic •••.•.•.•.•.•................•....... . ..... . . 
Messenger .... .. .... ...... ....... . .... .... . .... .. . . 
Corporal, squad leader ........... ......... . . . .. ... . . 
Seven (7) riflemen (privates, first class, or privates) •... . 
Basic •••.... ......... ... . ... ....... . .... . . . . . .. ... 
Four (4) riflemen (privates, first class, or privates) .•••.. 
Squad leader appointed sergeant. ••• .. ... ....... ... . . 
Corporal, assistant squad leader .... .......... . ...... . 
Corporal, squad leader . .. • . . .. . . . . ....... ... ....... . 
Three (3) riflemen (privates, first class, or privates) .••.. 
Basic ................................. ........ ... . 
Eight (8) riflemen (privates, first class, or privates) .. . . . 
Squad leader appointed sergeant 
Corporal, assistant squad leader 
Basic ..•..•.•..... . ........ .•................. .... 
Corporal, squad leader .. . .. .. .. .. .. ............ .... . 
Cook, technician 5th grade ...•.••..... ..... .. .. ..... 
Seven (7) riflemen (privates, first class, or privates) .... . 
Basic ................... .... .•..... . ... . . ..... ... . 
Four (4) riflemen (privates, first class, or privates) . ••.. . 
Squad leader appointed sergeant .•••............... . . 
Corporal, assistant squad leader .................. .. . . 
Corporal, squad leader .• .... .. . ......... ... ...... ... 
Three (3) riflemen (privates, first class or privates) . •• .. 

Assignment 

First squad 
First squad 
First squad 
Company headquarters 
Second squad 
Second squad 
Second squad 
Third squad 
Company headquarters 
Third squad 
Third squad 
Third squad 
Fourth squad 
Fourth squad 
Company headquarters 
Fourth squad 
Fourth squad 
Fourth squad 
Company headquarters 
Seeond platoon 
Company headquarters 
Second platoon 
Fifth squad 
Fifth squad 
Company headquarters 
Fifth squad 
Fifth squad 
Fifth squad 
Sixth squad 
Sixth squad 
Company headquarters 
Sixth squad 
Sixth squad 
Sixth squad 
Company headquarters 
Seventh squad 
Company headquarters 
Seventh squad 
Company headquarters 
Seventh squad 
Seventh squad 
Seventh squad 
Eighth squad 
Eighth squad 



II 
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MAXIMUM RIFLE COMPANY STRENGTH-Continued 

Total 
enlisted 
strength 

Designation and grade I Assignment 

121 Basic _____ __________ __ _______________ ___ . ______ _ . . Company headquarters 
122-129 

130 
Eight (8) riflemen (privates, first class, or privates)_ ___ _ Eighth squad 
Squad leader appointed sergeant __________ ___________ Eighth squad 

131 
132 
133 
134 

Corporal, assistant squad leader__ __ _____ ____________ _ Eighth squad 
Basic____ _____ ______ ____ ____ __ __ __________________ Company headquarters 
Staff sergeant, platoon sergeant ____ __________________ Third platoon 
Messenger (private, first class, or private) __________ ___ Third platoon 
Corporal, squad leader__________ ___ ______ ______ _____ Ninth squad 

135-140 
141 

142-146 
147 

Six (6) riflemen (privates, first class, or privates) ____ ___ Ninth squad 
Basic___ _________________ _______ ____ ____ __________ Company headquarters 
Five (5) riflemen (privates, first class, or privates) ___ __ _ Ninth squad 
Squad leader appointed sergeant _____ ___ ____ ___ __ ___ _ Ninth squad 
Corporal, assistant squad leader __ __ ____ __ ___ _____ ____ Ninth squad 

TABLE OF ALLOWANCES 
California High School Cadets 

Article Rifle 
company 

Head
quarters 
company 

Books, rules and regulations _______ ___ __ ____ _______ _____ ___ ___ ___ _ __ ____ ___ _ 

ii::; ~!\~nc"~;,,"J:;'~~~t_e::::::::: ::::: ::::::::::::::: : :::::: : ::: : ::::::::: 
Guidons, bunting, w/ staff____ ______ ____________________ 1 l 
Insignia, collar, cadet, pairs______ ____ ______ _____ ____ ___ (a) (a) 
Insignia, collar, officers, sets____ ______ __________ __ ______ 3 4 
Insignia, distinctive_ ____ ____ __ ___ ___ ____ _____ ________ _ (c) (c) 
Insignia, officers, rank, sets ____ ___ ____ _____ __ ___ ___ ____ 3 4 
NOTES-

(a) 1.1 per cadet. 
(b) l per officer not attached to any company. 
(c) 1 per officer and 1.1 per cadet. 

EXPENDABLE ARTICLES-Per School per Year 

School 

(c) 
1 
1 

ca> 
(b) 
(c) 
(b) 

Badges, sleeve, Cal. H. S. 
Cartridges, Cal. 22 __ _______ __ --------------- - -------- - -------

5 per cadet and officer 
As per current orders 

Chevrons, noncommissioned officers ________ _______________ ____ _ 

Oil, 3-in-1, cans. ___ ____ ____ . ____ ________________ : ___________ _ 
Patches, cut flannel, cleaning __ _______________________________ _ 
Solvent, 11owder, Hoppe No. 9, bottles _________________________ _ 
Targets, SB-A-3 ____ . ___ . __ - -- - -- - - -- - -- - -- • - - - -- -- -- - ---- - - -
Targets, SB-B-5_. __ __ _____________ ----------------- ___ ___ __ _ 
Targets, SB-D-3 ______ _____ ___ ____ ___ ______ __ __ . ______ __ _ : __ _ 

5 pair per N.C.O. as per 
tables of organization 

6 
2,000 
6 
As required 
As required 
As required 

I 

APPENDIX D 
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CADET HIGH SCHOOL 

Sacramento, Calif., Aug. 4, 1943. 

Subject: Promotion of cadet officer. 

To: The .Adjutant General, State of California, Sacramento, 
Calif. 

It is requested that Cadet 1st Lieutenant Carl Dunlap, Company 
E, 1st Battalion, California High School Cadets, be promoted to 
Cadet Captain and assigned to Company F, 1st Battalion, California 
High School Cadets, vice Thompson Jones, resigned. 

John E. Doe 
Capt. Inf. C.H.S.C., C.N.G. 
Commandant of Cadets. 

1st Ind. 

Office of the Principal, Cadet High School, August 6, 1943. 
To: The Adjutant General, State of California, 

Approved. 

2d Ind. 

John Smith 
Principal. 

Hq., Cal. H.S.C., Sacramento, California, Aug. 19, 1943. 
To: C. of C., Cadet High School, Sacramento, California. 

Copies of order of promotion as requested in basic communication 
are inclosed herewith. Commission is being transmitted under sep
arate cover. 

By order of The Adjutant General. 

1 encl. 
SO #5 in dup. 

Harry R. J apes 
Major, C.H.S.C., C.N.G. 
Administrative Officer. 
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MONTHLY STRENGTH RETURN OF 1ST BN., CALIFORNIA 
HIGH SCHOOL CADETS 

· Cadet High School, at Midnight, September 30, 1943 
Strength by Rank and Grade 

Components 
(Battalion headquarters 

or company number) 

Cadet officers 

is: Q - ., 
.!. ~ S"~ g~ 
~ e. ~a;·~ ~r 
: p ~'r ~ I 

: : : : 
I I I I 

>-3 ~- en a ~ ooS-
e.. i~ ~~ 
: a1 ~ 
' ~ " 
' ' " : : tr 

Cadet~ 

w ~ -~ ~ l ;: 
~ -g ~~ : I a. 
!l ... g.[ i ' 
F° ~ ;- : 
I I I 1 
I I I I 

---------1------ -------
Headquarters company... .. . . 1 2 2 ... . 5 . . . . 1 2 3 8 4 18 ---- ------
Company A.. .. .... . .... .... .. .. 1 1 1 3 1 1 1 7 10 19 ,tl 34 

---- ------
Company B... .. .... . .. . .... ... . 1 1 1 3 1 1 1 7 10 14 34 

---- ------
Company C.. ..... .... . . . .. . ... . 1 1 1 3 1 1 1 7 10 14 34 

---- ------
Company D.......... . .. . . .. .... 1 1 1 3 1 1 1 7 10 14 34 

---- ------

Totals • .. . .. ...• •• . . 1. ... 1 1 I 6 I 6 I 4 l""i71'41 5 1 61 31 I 48 I 60 I 150 
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ORDERS 

1. Written orders will be used for special formations of the 
command, transfers of officers, and anything that is to be put officially 
before the corps. 

2. The following classes of orders, etc., are used: 
a. General Orders: To contain matter of importance, directive 

in nature, general in application and of permanent duration 
but not readily susceptible of immediate incorporation in 
established forms of regulations. 

b. Special Orders: To contain matter concerning individuals 
or relating to the personnel but not usually of general or 
widespread interest. 

c. Bulletins: To contain matter that is informative or advisory 
in nature and of permanent duration. 

d. Circulars: To contain matter that is directive in nature, 
general in application, but temporary in duration. 

3. Orders of transfer will be as follows: 

Special Orders } 
No. 3 

OFFICE OF THE COMMANDANT 
CADET UNION HIGH SCHOOL 
CADET, CALIFORNIA 

Aug. 4, 1943. 
1. Cadet First Lieutenant Aubrey Lumley, Hq. Co., 1st Bn., 

C.H.S.C., is transferred to Co. A, 1st Battalion, C.H.S.C., vice 
Smith, graduated. 

By order of the Commandant: 
Walter Kitt, 
1st Lieut., 1st Bn., C.H.S.C. 
Adjutant. 
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4. Following is an example of a general order : 

General Orders } 
No.24 

Headqnarters, Second Battalion 
California High School Cadets 
Sacramento, California 

8 November 1943. 

1 . .All units of the Sacramento Battalion will participate in the 
parade on Armistice Day, 11 November 1943. 

2. Company commanders will have their commands in readiness 
to leave the Cadet High School at 9.40 a.m. 

By order of the Commandant : 

Official: 
Walter Kitt, 

1st Lieut., 1st Bat. C.H.S.C. 
Adjutant. 

Walter Kitt, 
1st Lieut., 1st Bn., C.H.S .C. 
Adjutant. 

5. At schools which have no adjutant, the commandant shall 
detail a lieutenant ( or a staff officer, if there is one at the school) 
who, in addition to his other duties, shall perform the duties of 
adjutant, and shall sign orders, as follows: 

By order of the Commandant: 

Gordon Milldrum 
1st Lieut., 1st Battalion, C.H.S.C., 
Assistant. 

6. A copy of each order transferring an officer will be for
warded immediately to The Adjutant General's office; copies of all 
other orders issued during the month will accompany the monthly 
reports. 

APPENDIX E 
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VICTORY CORPS MILITARY DRILL 
SECONDARY SCHOOL 

Suggested Oourse of Study in Military Drill 
for 

CALIFORNIA HIGH SCHOOL CADETS, 
VICTORY CORPS PROGRAM 

Basic '.rexts: Infantry Drill Regulations, FM 22-5 
Supplementary Texts: 

The R. O. T. C. Infantry Manual, Vol. I 
New Soldier's Handbook 
The ABC's of the I.D.R. 
Two one-hour training periods 
Military Basic Manual (Revised, 1943) 
Soldier's Handbook, FM 21-100 
Minimum 36 week course 

COURSE OF STUDY 

Training 
period Subject and activity 

Om, __ ____ I Introductory Remarks by Chiefinstruc-
tor 

Orientation 
The Program of Military Drill 

"Training for a Tough Job" 
Textbooks and Reference Materials to 

be used in Course 
Use of Rifles, Insignia of Military Drill, 

Caps, Uniforms 
Other Special Features of Course 
Certificate of Military Achievement 
Certificate of Graduation 
Question and Answer Period on Course 

in Military Drill 
Assignment: Readings in Two 

References•• 

Instructor's Manual 
Soldier's Handbook, FM 21-100 
New Soldier's Handbook (Infantry 

Journal). 
The R.O.T.C. Infantry Manual, Vol. J. 
The A.B.C.'s of the I.D.R. 
Military Basic Manual 

A.L. Instructors Manual, p. 90 

A.L. Instructors Manual, pp. 8 and 184 

A.L. Instructors Manual, pp. 105-100 
Instructors Manual, pp. 08-00 

A.L. Instructors Manual, p. 100 

•• Lists of Training Manuals, Sound Films, and Film Strips, American Legion Iustruol.or• 
Manual, pp. 134-138. 
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COURSE OF STUDY-Continued 

Training 
period Subject and activity References 

Two ______ Effect Organization of Units 
Organize and size squad, Paragraphs 114-131, !.D.R. 
Form Platoons and Companies Paragraphs 131.158, !.D.R. 

Commands, Positions, Facings, Steps 
Paragraphs 9.33, !.D.R. and Marchin~s 

C.O.D. (Close rder Drill) in position 
Assignment : Reading in THREE 

Ta:nu-- · · The Soldier Without Arms 
Infantry Drill Regulations-General Paragraphs 1·12, !.D.R. 
Positions Paragraphs 14-18, !.D.R. 
Commands Paragraphs 12.13, !.D.R. 
Steps and Marchings Paragraphs 21·33, !.D.R. 

Physical Training• (Settinlup Exercise) A.L. Instructors Manual, pp. 57·62. 
Assignment: Readings in OUR Physical Training, FM 21.20 

Foua •.... Review Training Period THREE, C.O.D. 
The Organization of the Armed Forces A.L. Instructors Manual, pp. 28-41 

Soldiers Handbook, FM 21.100 
Organization-General R.O.T.C. Infantry Manual, VoL I, pp. 

139-172 
Organization-Infantry R.O.T.C. Infantry Manual, Vol. I, pp. 

469-486 
Assignment: Rea.dings in FrvE 

FIVE . . •.. - Duties and Responsibilities of Noncom. 
missioned Officers•• 

The Soldier with Arms 
General Paragraphs 33-35, !.D.R. 
Manual of Arms for Rifle Paragraphs 35.39, !.D.R. 

C.O.D. by Squads, Platoons and Com• 
pany**"' 

Assignment: Readings for Six 

s,x .. _._ .. Manual of Arms for Rifle Paragraphs 35.59, !.D.R. 
Bayonet Training (Simulated) R.O.T.C. Infantry Manual, Vol. I, pp. 

405-418. Bayonet, M 1905, FM 23-25 
Assignment: Readings for SEVEN 

• Physical Education Instructors may assist with this activity. 
•• This should be in form of lecture. Instructors should announce that Noncommissioned 

Officers will be named on certain specified date. 
••• Time allocated to C.O.D. should be divided between drill by Squads, Platoons and Com· 

pany. 

Training 
period 

SEVEN •••. 

~~[GBT _____ 

NINE ..• -. 

TEN ••... _ 

ELEVEN .. . 

TWELVE .. . 
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COURSE OF STUDY-Contin11od 

Subject and activity 

Written Test (30 minutes) 
The Soldier Without Arms 
The Soldier With Arms 
Drill for Foot Troops-By Squads, Pia-

toons and Company 
Assignment: Readings for EmaT 

Courtesy and Discipline in the Armed 
Forces 

C.O.D. 
Articles of War and Punishments 
Announcement of Selection of Noncom-

missioned Officers 
Assigmnent: Readings in NINE 

C.O.D. 
Manual of Arms 
Special Ceremonial Parade Practice 
Physical Training 

Assignment: Readings in TEN 

Noncommissioned Officers 
Practice in Command, 

Drill for Foot Troops 
Squads 

Lecture: "Care of the Rifle" 
Assignment: Readings in ELEVEN 

Drill for Foot Troops 
Platoons 

Lecture: "The Infantry Pack and Equip. 
ment" 

Assigmnent: Training Period TwELVE 

Drill for Foot Troops 
Company 

Lecture: "Armament and Equipment 
of Infantry Units" 

Assigmnent: Training Period TamTEEN 

-=--

He1f,11 •t1IOi 

!.D.R. 

A.L. Instructors M,.1111111/ 11\ 
Military Courtc~y 11111 I 
FM 21-50. R.O.'I' .< !. 
Manual, Vol. I, pp. 07-110 

A.L. Instructors Manual, pp. n1 

Appendix, I.D.R.j/,,P' 107.2(11 
A.L. Instructors nnual, JlJl . 
Physical Training, FM 21-20 

Paragraphs 114-131, !.D.R. 

111111 
,w l11ll111,, 
1111 111111 

) hll 

II~ 

Soldiers Handbook, pp. 30-11 , 1, M ~I IIHI 

Paragraphs 131-147, I.D.lt. 
R.O.T.C. Infantry Manual, V< 

387-400 
l,11p 

Paragraphs 147-159, I.D.R. 

A.L. Instructors Manual, pp. ll (HO 
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COURSE OF STUDY-Continued COURSE OF STUDY-Continued 
Training 
period Subject and activity References Training 

Subject and activity References period 
THIRTEEN_ Quiz or True and False Test (20 minutes) 

The Organization of the Armed Forces (See Training Period Four) 
Customs of the Service (See Training Period Eight) 
C.O.D. 
Manual of Arms 
Assignment: Readings in FOURTEEN 

TWENTY __ Ceremonies: 
Reviews and Presentation of Decora-

tions Paragraphs 226-235, I.D.R. Escorts Paragraphs 235-237, I.D.R. 

FOURTEEN- Loading and Firing (Simulated) Paragraphs 59-66, I.D.R. 
Rifle and Rifle Marksmanship Rifle and Rifle Marksmanship, FM 

23-10 

Parades Paragraphs 237-239, I.D.R. Inspections Paragraphs 239-243, I.D.R. 
Assignment: Readings in TWENTY-ONE 

Triangulation 
Assignment: Readings in FIFTEEN 

FIFl'EEN ___ Iusignia of Rank Insignia of the Services_ A.L. Instructors Manual, pp. 29 and 41 
C.O.D.-N.C.O.'s in charge 
Organization and Tactics of Infantry Orfiti~iion and Tactics of Infantry, 
Assignment: Readings in SIXTEEN 

SIXTEEN--- Lecture: "Remarks on the History of the 
Army of the United States," by R.O.T.C. Infantry Manual, Vol. I, pp. 
~usli6ed instructor 1-67 

C .. D. 
Inspection of Squad, Platoon and Com-

Relative sections in I.D.R. pany 
Assignment: Readings in SEVENTEEN 

SEVEN· Lecture: "Military Sanitation and First 
TEEN.--- Aid" A.L. Instructors Manual 

Physical Training Physical Training, FM 21-20 
R.O.T.C. Infantry Manual, VoL I, pp, 

91-138 
Lecture: "Sex Hygiene" by reputable 

local physician or qualified medical 
Field Sanitation, FM 8-40 authority 

Assignment: Review for Examination 

EIGHTEEN. Review of all previous instruction and 
training 

Quarterly or Semester Written Examina-
tion (30 minutes) 

NINETEEN. Musketry• 
C.O.D. 
Manual of the Guidon Paragraphs 83-93, I.D.R. 
Manual of the Color and Standard Paragraphs 95-103, I.D.R. 

TWENTY- Loading and Firing (Simulated) Paragraphs 59-65, !.D.R. ONE __ ___ Rifle and Rifle Marksmanship Rifle and Rifle Marksmanship, FM Assignment: Readings in TWENTY-TWO 23-10 ----
TWENTY- Drill: Squad, Platoon, Company 

TWO ____ Specialized Jobs of the Army, Navy and 
Air Forces. Discussion A.L. Instructors Manual, pp. 28-47 Lecture: 'lSpecialists Jobs in the Army'' A.L. Instructors Manual, pp. 90-92 

Assignment: Readings in TWENTY· 
THREE 

TWENTY· Lecture and Discussion on Military 
THREE __ Sanitation and First Aid A.L. Instructors Manual 

R.O.T.C. Infantry Manual, Vol. I, pp. 
91-139 Drill Field Sanitation, FM 8-40 Articles of War Instructors Manual, pp. 50-51 

Assignment: Readings in TWENTY-FOUR 

TWENTY· Review of Military Courtesy and Disci-
FOUR ____ pline Through Demonstration 

Drill 
Lecture and Demonstration on Interior 

Guard Duty Interior Guard Duty, FM 20-6 
(Formal and Informal Guard Mount) 

Assignment: Readings in TWENTY-FIVE 

TWENTY• Loading and Firing Paragraphs 59-65, I.D.R. FIVE ____ Rifle and Rifle Marksmanship Rifle and Rifle Marksmanship, l•'M Oral Quiz on Articles of War 23-10 
Organization of the WAACS and the A.L. Instructors Manual, pp. 50-50 

WAVES and other women's organiza-
tions A.L. Instructors Manual , pp. 35 and 16 

Assignment: Readings in TWENTY-SIX 
Assignment: Readings i12 TWENTY 

• Musketry is interpreted by the author to mean aaythiag which has to do with the Rule. 
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COURSE OF STUDY-Continued 

Training Subject and activity References 
period 

TWENTY· Drill 
SIX _ __ __ Bayonet Practice (Simulated)* 

Hand Grenades 
Bayonet, M 1905, FM 23-25 
Hand Grenades, FM 23-30 

Lecture: "Sufestions to Recruits" 
Assignment: eadings in TWENTY· 

A.L. Instructors Manual, pp. 92-95 

SEVEN 

TwENTY• Drill 
~mvEN--- Review, Interior Guard Duty Interior Guard Duty, FM 26-5 

Quiz on Genera 1 Orders 
Si\nals, General-Whistle-Arm and Hand· 

ignals for Weapon Units 
(By Demonstration) 

Assignment: Readings in TWENTY· 
EIGHT AND TWENTY-

Paragraphs 286-314, !.D.R. 

NINE 

TWENTY· 
EIGHT 

Some of the Major Arms and Services of 
the Army of the U. S. A.L. Instructors Manual, pp. 28-40 

AND Army Air Force 
TWENTY· Armored Force 

NINE ____ Cavalry 
Chemical Warfare Service 
Coast Artillery Corps 
Corps of Engineers 
Field Artillery TRAINING MANUALS 
Finance Department 
Infantry 
Medical Department 
Ordnance Department 
Quartermaster Corps 

Drill 
Assignment: Readings in THIRTY 

THIRTY-- - The Navy Instructors Manual, pp. 40-47 
The Fleet 
Battleships 
Heavy Cruisers 
Light Cruisers 

TRAINING MATERIAL AND Destroyers 
Submarines PROGRAMS** 
Aircraft Carriers 
Motor Torpedo Boats 

' Mine Force 
Auxiliaries 
Naval Aviation 

- ---
• To simulate Bayonet Practice with a training rifle a wooden bayonet, made by the stu

dent, may be placed on the end of the rifle to give it proper length. (See FM). 
•• Publications, bulletins, etc., may be secured from Navy Department or local recruitin~ 

station. 
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COURSE OF STUDY-Continued 

Training 
period Subject and activity References 

THIRTY- The Marines A.L. Instructors Manual, pp. 45-46 
Cont 'd Coast Guard 

Coast Artillery 
Barrage Balloon TRAINING MANUALS 
Na val Training Stations 
Drill 
Assignment: Readings in THIRTY- ONE 

THIRTY- Explanation and Demonstration of 
ONE _____ Extended Order Paragraphs 255-283, !.D.R. 

Rifle Squad, Platoon, Company Paragraphs 255-283, !.D.R. 
Scouting and Patrolling 

Assignment: Readings in THIRTY-TWO 

THIRTY- Security and Protection Soldiers Handbook, pp. 164-201 
TWO _ ___ Lecture and Demonstration 

Individual and Small Units 
Explanation of the Place of the Band in 

the Armed Forces The Band, FM 28-5 
Assignment: Readings in THIRTY-THREE 

THIRTY· Map Reading (Use Maps Accompanying 
THREE _ _ Vol. I) (Simplified Instruction) R.O.T.C. Infantry Manual, Vol. I, pp. 

419-469. 
Military Maps, FM 30-20 

Tactical Training of the Soldier (Explain 
R.O,T.C. Infantry Manual, Vol. I "Tactical Problem") 

Assignment: Review Course of Study 

THIRTY• Competitive Drill by Squads, Platoons 
FOUR_. __ or Companies* 

Competitive Exercises: 
1. Close Order Drill 
2. Manual of Arms 

THIRTY· Critique of Competitive Drill 
FIVE ___ _ Evening Regimental Parade** 

(Invite Public) 

THIRTY- Graduation Ceremonies Suggested Program, A.L. Instructor 's srx ___ __ Manual, p. 104 
Announcement of Honors 
Presentation of Individual Certificates 

of Achievement 
Award of Military Drill Certificates 

• A suggested sample score card for the judges of Competitive Drill, p. 101. 
•• The use of high school or other local musical organization for Evening Regimental Parade 

is recommended. 
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BY ORDER OF THE ADJUTANT GENERAL: 

OFFICIAL: 

WILLIAM: RUTHERJ!'ORD, Major 
Administrative Officer 

RAY W. HAYS 
Brig·adier General 
The Adjutant General 

California High School Cadet Corps 

APPENDIX F 
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REFERENCE BOOKS 

Official reference books to be furnished by the School District: 

Field Manual 7-5 Rifle Company ___________ ! per cadet officer 

Field Manual 7-20 Rifle Battalion _________ ! per cadet officer 

Field Manual 7-25 Headquarters Company __ ! cadet officer in the 
headqua·rters 
company 

F ield Manual 21-50 Military Courtesy ______ ! per cadet officer 

Field Manual 21-10 Military Sanitation and 
First Aid ________ ____________________ 1 per cadet officer 

Field Manual 21-100 Soldiers Handbook ____ ! per cadet officer and 

Field Manual 22-5 Infantry Drill Regula-

non-commissioned 
officer 

tions _______ ___________________ ______ ! per cadet officer and 
non-commissioned 
officer 

Field Manual 21-20 Physical Training ______ ! per cadet officer 
Field Manual 23-10 U.S. Rifle ____________ _]_ per cadet officer 

These manuals may be obtained from the Superintendent of 
Public Documents, United States Government Printing Office, 
Washington, D. C. 

The American Legion Victory Corps Military Drill Instructor's 
Manual, one to each school, may be obtained from American Legion 
National Headquarters, India.napolis, Indiana. 
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